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Pembelajaran

Capaian
Pembelajaran

(CP)

CPL-PRODI yang dibebankan pada MK

CPL-1 Mampu menunjukkan nilai-nilai agama, kebangsaan dan budaya nasional, serta etika akademik dalam melaksanakan tugasnya

CPL-2 Menunjukkan karakter tangguh, kolaboratif, adaptif, inovatif, inklusif, belajar sepanjang hayat, dan berjiwa kewirausahaan

CPL-5 Mampu mengaplikasikan konsep dan teori Linguistik dasar dalam Bahasa Inggris untuk merespons beragam fenomena bahasa

CPL-10 Mampu menghasilkan karya akademik atau non-akademik dengan baik dalam bentuk lisan maupun tulisan untuk beragam audiens dan tujuan

Capaian Pembelajaran Mata Kuliah (CPMK)

CPMK -

1 being able to apply language skills and cultural awareness to excel in a professional workplace

Matrik CPL - CPMK

CPMK CPLA1 CPL-2 CPL-5 CPL-10

CPMK-1 v v v v

Matrik CPMK pada Kemampuan akhir tiap tahapan belajar (Sub-CPMK)

CPMK Minggu Ke

1 2 3 4 5 6 7 8 9 10 1 12 13 14 15 16

CPMK-1

Deskripsi Language at Workplace course is designed to equip individuals with the necessary language and communication skills to effectively communicate in a professional setting. The
Singkat MK course covers a wide range of topics, including business vocabulary, email writing, presentations, meetings, negotiations, and customer service. The goal of this course is to help
participants develop the confidence and competence to communicate effectively in English in a variety of business situations, thereby enhancing their employability and professional
growth. The course is suitable for people with intermediate to advanced English language proficiency.
Pustaka Utama : |
1 . . .
Vine, B. (Ed.). (2017). The Routledge Handbook of Language in the Workplace (1st ed.). Routledge.
https://doi.org/10.4324/9781315690001 Holmes, J. (2014). Power and Politeness in the Workplace. In Power and Politeness in the
Workplace . https://doi.org/10.4324/9781315839189
Badger, I. (2003). English for work: Everyday business english. UK: Pearson Education Limited.
Emmerson, P., & Hamilton, N. (2005). Five-minute activities for business english, UK: Cambridge University Press.
Jones, L., & Alexander, R. (1989). New international business english. (TeacherEs Book). UK: Cambridge University Press.
Pendukung : |
Dosen
Pengampu
Bantuk Pembelajaran,
. Penilaian Metode Pembelajaran,
Kemampuan akhir Penugasan Mahasiswa, Materi Pembelajaran Bobot
Mg Ke- | tiap tahapan belajar [ Estimasi Waktu] | Penilaian
(Sub-CPMK) [ Pustaka ] )
Indikator Kriteria & Bentuk Luring Daring (online)
(offline)
(1) (2) (3) (4) (5) (6) (7) (8)




To understand the 1.To explain the Kriteria: Discussion, Materi: language at workplace 3%
afi&;?:guage at business English | There will be théee Presentation, Pustaka:
2.go distinguish B Soae oo™ Suesmn» Vine, B. (Ed.). (2017). The Routledge
0 : . nswer H
Iai;vjaegne used in Qgﬁ?&ﬁ}?” and mid-term | "o Handbook of Language in the Workplace
general and (1st ed.). Routledge. https://doi.org/...
professional Bentuk Penilaian : Holmes, J. (2014). Power and Politeness
setting Aktifitas Partisipasif )
in the Workplace. In Power and
Politeness in the Workplace .
https.//doi.org/10.4324/9781315839189
Badger, I. (2003). English for work:
Everyday business english. UK: Pearson
Education Limited.
Emmerson, P., & Hamilton, N. (2005).
Five-minute activities for business
english. UK: Cambridge University
Press.
Jones, L., & Alexander, R. (1989). New
international business english.
(TeacherEs Book). UK: Cambridge
University Press.
1. Use the right 1.Able to greet, Kriteria: Presentation, Materi: language at workplace 3%
%Egsizg% Ltfrjself at introduce and glassFr)oom Participation : | Discussion, Pustaka:
the workplace:2 interalmt Wfith » 20% Presentation and g:::gc:n» Vine, B. (Ed.). (2017). The Routledge
reet, introduce and people who visi X
in;era(.:t.with people your organisation | gensk Penilaian : 4X50 Handbook of Language in the Workplace
who visit your i i N 5 N . i
organisation in an :‘rla:na;:.proprlate Prakiik / Unjuk Kerja (1st ed.). Routledge. https://doi. org/..
appropriateId . 5 At?le ti Lhoose Holmes, J. (2014). Power and Politeness
manner;3. Identify - .
topics suitable for topics suitable for in the Workplace. In Power and
making small talk; making small talk; Politeness in the Workplace .
and4. Describe your and X
corrflpar]y and 3.Able to explain https://doi.org/10.4324/9781315839189
rofession to - T
gffep;ive!y project a about your Badger, I. (2003). English for work:
positive image. company and Everyday business english. UK: Pearson
profession to Ed tion Limited.
effectively project ucation Limited.
a positive image. Emmerson, P., & Hamilton, N. (2005).
Five-minute activities for business
english. UK: Cambridge University
Press.
Jones, L., & Alexander, R. (1989). New
international business english.
(TeacherEs Book). UK: Cambridge
University Press.
Use the right 1.Able to greet, Kriteria: Presentation, Materi: language at workplace 3%
%ﬁ?ggsignz t?self at introduce and Classroom Participation : | Discussion, Pustaka:
i u u . . 1% i id- : )
the \Aéorkplyachreet, neractwith 20%FPresentation and mid Question- Vine, B. (Ed.). (2017). The Routledge
introduce and interact people who visil : .
with people who visit YOUr Organisation | pentuk Penilaian - Project Handbook of Language in the Workplace
your organisation in in an appropriate y 4X50 (1st ed.). Routledge. https.//doi.org/...

an appropriate
manner;ldentify
topics suitable for
making small talk;
Describe your
company and
profession to
effectively project a
positive image.

manner;

2.Able to choose
topics suitable for
making small talk;
and

3.Able to explain
about your
company and
profession to
effectively project
a positive image.

Praktik / Unjuk Kerja

Holmes, J. (2014). Power and Politeness
in the Workplace. In Power and
Politeness in the Workplace .
https://doi.org/10.4324/9781315839189
Badger, I. (2003). English for work:
Everyday business english. UK: Pearson
Education Limited.

Emmerson, P., & Hamilton, N. (2005).
Five-minute activities for business
english. UK: Cambridge University
Press.

Jones, L., & Alexander, R. (1989). New
international business english.
(TeacherEs Book). UK: Cambridge
University Press.




Communicate
effectively on the
telephone by
answering business
calls and handling
engquiries in a positive
and professional
manner;2. Give
accurate information,
and leave or take
messages by phone;
and3. State the
common dos and
donts when using the
telephone at the
workplace.

1.being able to
answering
business calls
and handling
enquiries in a
positive and
professional
manner

2.being able to give
accurate
information, and
leave or take
messages by
phone; and3.
State the common
do's and don'ts
when using the
telephone at the
workplace

Kriteria:

1.Classroom
Participation : 20%
Presentation and mid-
term test : 20%

2.RUBRIK PRESENTASI

3.Skor 4

4 Presentasi dilakukan
secara runtut dengan
bahasa yang
berterima,
menunjukkan
pemahaman konsep
yang baik, berbantuan
media ppt atau bentuk
lain sesuai kriteria
media, jawaban untuk
penanya benar,
mampu
memformulasikan
saran untuk perbaikan
Skor 3

5.Presentasi dilakukan

6.secara runtut dengan
bahasa yang
berterima, kurang
pemahaman pada
beberapa konsep,
berbantuan media ppt
atau ybentuk lain
sesuai kriteria media,
jawaban untuk penanya
secara umum
benar,mampu
memformulasikan
saran untuk perbaikan
Skor 2

7 Presentasi
dilakukankurang runtut
menunjukkan
kekurangpahaman
terhadap beberapa
konsep, berbantuan
media ppt atau bentuk
lain namun tidak sesuai
kriteria media, jawaban
untuk penanya secara
umum tidak benar,
mampu
memformulasikan
saran untuk perbaikan
Skor 1

8.Presentasi dilakukan,
kurang runtut
menunjukkan kekurang
pahaman terhadap
banyak konsep,tidak
berbantuan media
sama sekali, jawaban
unuk penanya tidak
benar, tidak mampu
memformulasikan
saran untuk perbaikan

Bentuk Penilaian :
Penilaian Hasil Project /
Penilaian Produk

Presentation,
Discussion,
Question-
Answer

2 X50

Materi: handling call at workplace
Pustaka:

Vine, B. (Ed.). (2017). The Routledge
Handbook of Language in the Workplace
(1st ed.). Routledge. https://doi.orgy/...
Holmes, J. (2014). Power and Politeness
in the Workplace. In Power and
Politeness in the Workplace .
https.//doi.org/10.4324/9781315839189
Badger, I. (2003). English for work:
Everyday business english. UK: Pearson
Education Limited.

Emmerson, P., & Hamilton, N. (2005).
Five-minute activities for business
english. UK: Cambridge University
Press.

Jones, L., & Alexander, R. (1989). New
international business english.
(TeacherEs Book). UK: Cambridge
University Press.

3%




1. Use appropriate
language to perform a
variety of functions
during meetings and
discussions, including
expressing opinions,
expressingagreement
and disagreement,
and making
suggestions; 2.
Describe effective
ways of
communicating your
thoughts and ideas to
a group of people;
and 3. Identify and
explain the nuances
in the English sound
system.

being able to use
appropriate language
to perform a variety
of functions during
meetings and
discussions

Kriteria:

1.Classroom
Participation :
20%Presentation and
mid-term test : 20%

2.RUBRIK
PRESENTASISkor
4Presentasi
dilakukansecara runtut
dengan bahasa yang

berterima,menunjukkan

pemahaman konsep
yang baik,berbantuan
media ppt atau bentuk
lain sesuai kriteria
media,jawaban untuk
penanya benar,mampu
memformulasikan
saran untuk
perbaikanSkor
3Presentasi
dilakukansecara runtut
dengan bahasa yang
berterima,kurang
pemahaman pada
beberapa
konsep,berbantuan

media ppt atau ybentuk

lain sesuai kriteria
media,jawaban untuk
penanya secara umum
benar,mampu
memformulasikan
saran untuk
perbaikanSkor
2Presentasi
dilakukankurang
runtutmenunjukkan
kekurangpahaman
terhadap beberapa
konsep,berbantuan
media ppt atau bentuk

lain namun tidak sesuai

kriteria media,jawaban
untuk penanya secara
umum tidak
benar,mampu
memformulasikan
saran untuk
perbaikanSkor
1Presentasi
dilakukan,kurang
runtutmenunjukkan
kekurang pahaman
terhadap banyak
konsep,tidak
berbantuan media
sama sekali,jawaban
unuk penanya tidak
benar,tidak mampu
memformulasikan
saran untuk perbaikan

Bentuk Penilaian :
Penilaian Hasil Project /
Penilaian Produk

Role play,
project
2X50

Materi: meetings and discussion at workplace
Pustaka:

Vine, B. (Ed.). (2017). The Routledge
Handbook of Language in the Workplace
(1st ed.). Routledge. https://doi.orgy/...
Holmes, J. (2014). Power and Politeness
in the Workplace. In Power and
Politeness in the Workplace .
https://doi.org/10.4324/9781315839189
Badger, I. (2003). English for work:
Everyday business english. UK: Pearson
Education Limited.

Emmerson, P., & Hamilton, N. (2005).
Five-minute activities for business
english. UK: Cambridge University
Press.

Jones, L., & Alexander, R. (1989). New
international business english.
(TeacherEs Book). UK: Cambridge
University Press.

3%

1. Use appropriate
language to perform a
variety of functions
during meetings and
discussions, including
expressing opinions,
expressingagreement
and disagreement,
and making
suggestions;2.
Describe effective
ways of
communicating your
thoughts and ideas to
a group of people;
and3. Identify and
explain the nuances
in the English sound
system.

1. Canuse
appropriate language
to perform a variety
of functions during
meetings and
discussions,
including expressing
opinions,
expressingagreement
and disagreement,
and making
suggestions;2. Can
describe effective
ways of
communicating your
thoughts and ideas to
a group of people;
and3. Can explain
the nuances in the
English sound
system.

Kriteria:

1.fluent and clarity

2.ability to use
appropriate
presentation media
(PPT)

3.Content Understanding

Bentuk Penilaian :
Praktik / Unjuk Kerja

Presentation,
Discussion,
QA, Project
6 X 50

Materi: meetings and discussion at workplace
Pustaka:

Vine, B. (Ed.). (2017). The Routledge
Handbook of Language in the Workplace
(1st ed.). Routledge. https://doi.orgy/...
Holmes, J. (2014). Power and Politeness
in the Workplace. In Power and
Politeness in the Workplace .
https.//doi.org/10.4324/9781315839189
Badger, I. (2003). English for work:
Everyday business english. UK: Pearson
Education Limited.

Emmerson, P., & Hamilton, N. (2005).
Five-minute activities for business
english. UK: Cambridge University
Press.

Jones, L., & Alexander, R. (1989). New
international business english.
(TeacherEs Book). UK: Cambridge
University Press.

4%




7 1. Use appropriate 1. Can use Kriteria: Presentation, Materi: meetings and discussion at workplace 4%
'a”Q‘;aQ? f‘° p?.n‘orm a tappro?nate Iangu?ge 1.fluent and clarity Discussion, Pustaka:
variety of functions 0 perform a variety - ] .
during meetings and | of functions during 2.ability to Lt’se BQQ'SPO'OJEC‘ Vine, B. (Ed.). (2017). The Routledge
discussions, including | meetings and appropriate :
expressing opinions, | discussions, ) presentation media Handbook of Language in the Workplace
zégrgissse;gg:gr;e:ﬂem g&lﬁglgg expressing (PPT) (1st ed.). Routledge. https.//doi.org/...
and making ' expressingagreement 3.Content Understanding Holmes, J. (2014). Power and Politeness
suggestions;2. and disagreement, .
Deseribe effeciive and magigng Bentuk Penilaian : in the Workplace. In Power and
waysof 3“99‘?3“0”;;2-.03” Penilaian Hasil Project / Politeness in the Workplace .
communicating your lescribe effective Penilaian Produk ] i
thoughts ?nd |d?as to| waysof https://doi.org/10.4324/9781315839189
a group of people; communicating your . )
and3. Identify and thoughts and ideas to Badger, 1. (2003). English for work:
explain the nuances a group of people; 3 ; .
in the English sound and3. Can explain Everyday business english. UK: Pearson
system. }Ehe rl]uﬁnces 51 the Education Limited.
nglish soun .
system. Emmerson, P., & Hamilton, N. (2005).
Five-minute activities for business
english. UK: Cambridge University
Press.
Jones, L., & Alexander, R. (1989). New
international business english.
(TeacherEs Book). UK: Cambridge
University Press.
8 1. Use appropriate 1. Can use Kriteria: Presentation, Materi: agreement and disagreement 20%
imgusos operom | sporoprle sgage | o andcary | Dicussin
vari uncti vari " . )
during meetings and of functions duringy 2.Content Understanding (GD)A(’;OrOJECt Vine, B. (Ed.). (2017). The Routledge
discussions, including | meetings and .
expressing opinions, | discussions, Bentuk Penilaian : Handbook of Language in the Workplace
expressingagreement | including expressing | Penilaian Hasil Project / (1st ed.). Routledge. https://doi.orgy/...
and disagreement, opinions, Penilaian Produk, Tes P
and making exgrgssmgagreement Holmes, J. (2014). Power and Politeness
suggestions;2. and disagreement, .
Describe effective and making in the Workplace. In Power and
waysof suggestions;2. Gan Politeness in the Workplace .
communicating your describe effective -
thoughts zfmd |dc|eas to | waysof https://doi.org/10.4324/9781315839189
a group of people; communicating your . )
and3. Identify and thoughts and ideas to Badger, 1. (2003). English for work:
explain the nuances a group of people; i i .
in the English sound and3. Can explain Everyday business english. UK: Pearson
system. the nuances in the Education Limited.
English sound i
sysem. Emmerson, P., & Hamilton, N. (2005).
Five-minute activities for business
english. UK: Cambridge University
Press.
Jones, L., & Alexander, R. (1989). New
international business english.
(TeacherEs Book). UK: Cambridge
University Press.
9 developing skills in 1.Content Kriteria: lecturing Materi: professional emails, reports, memos, and 3%
writing professional Understanding being able to writing group- other business documents
emails, reports, 2 clarity and professional emails, discussion Pustaka:
memos, and other y e reports, memos, and other - :
business documents 3 ?rganlzatlon . business documents pret_semtatlin Vine, B. (Ed.). (2017). The Routledge
Janguage an writing tas X
mechanics Bentuk Penllalan : 2%50 Handbook of Language in the Workplace
4.technology using | Aktifitas Partisipasif (1st ed.). Routledge. https://doi.org/...
Holmes, J. (2014). Power and Politeness
in the Workplace. In Power and
Politeness in the Workplace .
https.//doi.org/10.4324/9781315839189
Badger, I. (2003). English for work:
Everyday business english. UK: Pearson
Education Limited.
Emmerson, P., & Hamilton, N. (2005).
Five-minute activities for business
english. UK: Cambridge University
Press.
Jones, L., & Alexander, R. (1989). New
international business english.
(TeacherEs Book). UK: Cambridge
University Press.
10 developing skills in 1.Content Kriteria: lecturing Materi: professional emails, reports, memos, and 4%
writing professional Understanding being able to writing group- other business documents
emails, reports, 2. clarity and professional emails, discussion Pustaka:
memos, and other ) o reports, memos, and other ; )
business documents 3 ?fganlzaﬂOﬂ g business documents Pri*"‘f“i” Vine, B. (Ed.). (2017). The Routledge
.language an writing tasl .
mechanics Bentuk Penilaian - 250 Handbook of Language in the Workplace

4 technology using

Aktifitas Partisipasif,
Penilaian Hasil Project /
Penilaian Produk

(1st ed.). Routledge. https://doi.orgy/...
Holmes, J. (2014). Power and Politeness
in the Workplace. In Power and
Politeness in the Workplace .
https://doi.org/10.4324/9781315839189
Badger, I. (2003). English for work:
Everyday business english. UK: Pearson
Education Limited.

Emmerson, P., & Hamilton, N. (2005).
Five-minute activities for business
english. UK: Cambridge University
Press.

Jones, L., & Alexander, R. (1989). New
international business english.
(TeacherEs Book). UK: Cambridge
University Press.




11 developing skills in 1.Content Kriteria: lecturing Materi: professional emails, reports, memos, and 3%
T S = o P e
hesstoeumans | oraton | (SR | pesomate Vine, 6. (Ed). (2017). The Routedge
mechanics Bentuk Penilaian - 2¢50 Handbook of Language in the Workplace
4.technology using | Aktifitas Partisipasif, (1st ed.). Routledge. https://doi.orgy/...
Penilaian Hasil Project / Holmes, J. (2014). Power and Politeness
Penilaian Produk in the Workplace. In Power and
Politeness in the Workplace .
https.//doi.org/10.4324/9781315839189
Badger, I. (2003). English for work:
Everyday business english. UK: Pearson
Education Limited.
Emmerson, P., & Hamilton, N. (2005).
Five-minute activities for business
english. UK: Cambridge University
Press.
Jones, L., & Alexander, R. (1989). New
international business english.
(TeacherEs Book). UK: Cambridge
University Press.
12 developing skills in 1.Content Kriteria: lecturing Materi: professional emails, reports, memos, and 3%
e X Pl o P e
Do dooumoms | ommaston | [TEIEROS 00 | proenater Vine, B. (Ed.). (2017). The Routiedge
3'&23}?:%: nd Bentuk Penllalan : ‘g;glgg fas Handbook of Language in the Workplace
4.technology using | Aktifitas Partisipasi, (1st ed.). Routledge. https://doi.orgy/...
Penilaian Hasil Project / Holmes, J. (2014). Power and Politeness
Penilaian Produk in the Workplace. In Power and
Politeness in the Workplace .
https.//doi.org/10.4324/9781315839189
Badger, I. (2003). English for work:
Everyday business english. UK: Pearson
Education Limited.
Emmerson, P., & Hamilton, N. (2005).
Five-minute activities for business
english. UK: Cambridge University
Press.
Jones, L., & Alexander, R. (1989). New
international business english.
( TeacherEs Book). UK: Cambridge
University Press.
13 being able to Content Kriteria: lecturing Materi: cross-cultural understanding at workplace 5%
g%g‘c'{i‘b‘gl';ﬁﬁh Understanding 1.Content Understanding | case studies Pu'staka:
colleagues from Z-Erzgfili;—h'nk'”g and g;s:lf;sion Vine, B. (Ed.). (2017). The Routledge
gg’fﬁgfoﬁ‘:]'é“'a' 3_Flueﬁ‘ and clarity role-playing Handbook of Language in the Workplace
4 Language and 2x50 (1st ed.). Routledge. https://doi.orgy/...
mechanic Holmes, J. (2014). Power and Politeness
Bentuk Penilaian : in the Workplace. In Power and
Aktifitas Partisipasif Politeness in the Workplace .
https.//doi.org/10.4324/9781315839189
Badger, I. (2003). English for work:
Everyday business english. UK: Pearson
Education Limited.
Emmerson, P., & Hamilton, N. (2005).
Five-minute activities for business
english. UK: Cambridge University
Press.
Jones, L., & Alexander, R. (1989). New
international business english.
(TeacherEs Book). UK: Cambridge
University Press.
14 being able to Content Kriteria: lecturing Materi: cross-cultural understanding at workplace 4%
g%rggi]\?gl?ﬁﬁh Understanding 1.Content Understanding | case studies Pustaka:
colleagues from Z'S:sfili;'hmkmg and g;;)cufs-sion Vine, B. (Ed.). (2017). The Routledge
e g ral Y Apoud clarity role-playing Handbook of Language in the Workplace
4 .Language and 2x50 (1st ed.). Routledge. https://doi.orgy/...

mechanic

Bentuk Penilaian :
Aktifitas Partisipasif

Holmes, J. (2014). Power and Politeness
in the Workplace. In Power and
Politeness in the Workplace .
https.//doi.org/10.4324/9781315839189
Badger, I. (2003). English for work:
Everyday business english. UK: Pearson
Education Limited.

Emmerson, P., & Hamilton, N. (2005).
Five-minute activities for business
english. UK: Cambridge University
Press.

Jones, L., & Alexander, R. (1989). New
international business english.
(TeacherEs Book). UK: Cambridge
University Press.




15 being able to Content Kriteria: lecturing Materi: cross-cultural understanding at workplace 5%
g‘f’fg‘gi‘ygl'}‘;ﬂﬁh Understanding 1.Content Understanding | case studies Pustaka:
colleagues from Z-S;QICZ;'iSTh'”k'nQ and g;sc:ut?;sion Vine, B. (Ed.). (2017). The Routledge
e o re! 3 Fluont and dlarity role-playing Handbook of Language in the Workplace
4 Language and 2x50 (1st ed.). Routledge. https://doi.org/...
mechanic Holmes, J. (2014). Power and Politeness
Bentuk Penilaian : in the Workplace. In Power and
Aktifitas Partisipasif Politeness in the Workplace .
https.//doi.org/10.4324/9781315839189
Badger, I. (2003). English for work:
Everyday business english. UK: Pearson
Education Limited.
Emmerson, P., & Hamilton, N. (2005).
Five-minute activities for business
english. UK: Cambridge University
Press.
Jones, L., & Alexander, R. (1989). New
international business english.
(TeacherEs Book). UK: Cambridge
University Press.
16 being able to Content Kriteria: lecturing Materi: cross-cultural understanding at workplace 30%
g%?crg\b‘gllfﬁﬁh Understanding 1.Content Understanding | case studies Pustaka:
colleagues from 2-2;'§f2'igh'”k'"9 and girgcufs'sion Vine, B. (Ed.). (2017). The Routledge
gg’g{;soﬁ%ural 3.Flue)r/n and clarity role-playing Handbook of Language in the Workplace
4 Language and 2x50 (1st ed.). Routledge. https://doi.org/......

mechanic

Bentuk Penilaian :
Tes

Holmes, J. (2014). Power and Politeness
in the Workplace. In Power and
Politeness in the Workplace .
https://doi.org/...10.4324/9781315839189
Badger, I. (2003). English for work:
Everyday business english. UK: Pearson
Education Limited.

Emmerson, P., & Hamilton, N. (2005).
Five-minute activities for business
english. UK: Cambridge University
Press.

Jones, L., & Alexander, R. (1989). New
international business english.
(TeacherEs Book). UK: Cambridge
University Press.

Materi: final test
Pustaka:

Vine, B. (Ed.). (2017). The Routledge
Handbook of Language in the Workplace
(1st ed.). Routledge. https://doi.orgy/...
Holmes, J. (2014). Power and Politeness
in the Workplace. In Power and
Politeness in the Workplace .
https.//doi.org/10.4324/9781315839189
Badger, I. (2003). English for work:
Everyday business english. UK: Pearson
Education Limited.

Emmerson, P., & Hamilton, N. (2005).
Five-minute activities for business
english. UK: Cambridge University
Press.

Jones, L., & Alexander, R. (1989). New
international business english.
(TeacherEs Book). UK: Cambridge
University Press.

Rekap Persentase Evaluasi : Project Based Learning

No

Evaluasi

Persentase

1.

Aktifitas Partisipasif

25%

Penilaian Hasil Project / Penilaian Produk 25%

Praktik / Unjuk Kerja

10%

2.
3.
4.

Tes

40%

100%

Catatan
1. Capaian Pembelajaran Lulusan Prodi (CPL - Prodi) adalah kemampuan yang dimiliki oleh setiap lulusan prodi yang merupakan internalisasi dari sikap, penguasaan
pengetahuan dan ketrampilan sesuai dengan jenjang prodinya yang diperoleh melalui proses pembelajaran.

[

CPL yang dibebankan pada mata kuliah adalah beberapa capaian pembelajaran lulusan program studi (CPL-Prodi) yang digunakan untuk pembentukan/pengembangan

sebuah mata kuliah yang terdiri dari aspek sikap, ketrampulan umum, ketrampilan khusus dan pengetahuan.

CP Mata kuliah (CPMK) adalah kemampuan yang dijabarkan secara spesifik dari CPL yang dibebankan pada mata kuliah, dan bersifat spesifik terhadap bahan kajian atau
materi pembelajaran mata kuliah tersebut.
Sub-CPMK Mata kuliah (Sub-CPMK) adalah kemampuan yang dijabarkan secara spesifik dari CPMK yang dapat diukur atau diamati dan merupakan kemampuan akhir

yang direncanakan pada tiap tahap pembelajaran, dan bersifat spesifik terhadap materi pembelajaran mata kuliah tersebut.

Indikator penilaian kemampuan dalam proses maupun hasil belajar mahasiswa adalah pernyataan spesifik dan terukur yang mengidentifikasi kemampuan atau kinerja
hasil belajar mahasiswa yang disertai bukti-bukti.
Kreteria Penilaian adalah patokan yang digunakan sebagai ukuran atau tolok ukur ketercapaian pembelajaran dalam penilaian berdasarkan indikator-indikator yang telah
ditetapkan. Kreteria penilaian merupakan pedoman bagi penilai agar penilaian konsisten dan tidak bias. Kreteria dapat berupa kuantitatif ataupun kualitatif.




7. Bentuk penilaian: tes dan non-tes.

8. Bentuk pembelajaran: Kuliah, Responsi, Tutorial, Seminar atau yang setara, Praktikum, Praktik Studio, Praktik Bengkel, Praktik Lapangan, Penelitian, Pengabdian Kepada
Masyarakat dan/atau bentuk pembelajaran lain yang setara.

9. Metode Pembelajaran: Small Group Discussion, Role-Play & Simulation, Discovery Learning, Self-Directed Learning, Cooperative Learning, Collaborative Learning,
Contextual Learning, Project Based Learning, dan metode lainnya yg setara.

10. Materi Pembelajaran adalah rincian atau uraian dari bahan kajian yg dapat disajikan dalam bentuk beberapa pokok dan sub-pokok bahasan.

11. Bobot penilaian adalah prosentasi penilaian terhadap setiap pencapaian sub-CPMK yang besarnya proposional dengan tingkat kesulitan pencapaian sub-CPMK tsb., dan
totalnya 100%.

12. TM=Tatap Muka, PT=Penugasan terstruktur, BM=Belajar mandiri.
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